General Clay Studio Rules and Guidelines:

All paperwork must be completed prior to the start of class. Please read the white board
when you come into class or before you leave for any important announcements.

*Follow Safety Instructions: Listen carefully to all safety demonstrations and always follow
instructor’s guidance. Never use equipment without prior instruction and supervision. Only
instructors are allowed to load and unload the kiln.

Appropriate Clothing: Wear old clothes or an apron that you don't mind getting dirty. Clay can be
messy! Tie back long hair and avoid loose jewelry that could get caught in equipment. Flip flops
are not permitted.

Respect the Studio: Keep your work area clean and organized. Clean up after yourself before
leaving class. Clean and return all tools and materials to their proper places.

Respect Others: Be considerate of fellow students. Keep conversations at a reasonable volume,
and take all phone calls out in the hallway. Do not touch, move, or handle other students' work
without permission. Notify your instructor of any damage or mishap immediately.

No Food or Drink in the Clay Studio: Water is allowed but must be kept in a closed container.

Cell Phone Policy: Keep cell phones silent during class. If you must take a phone call, please take
it out into the hallway. Photos are welcome but include others in photos with permission.

Missing Clay Sessions: If you must miss a class, notify the instructor in advance. There are no
make-up sessions, and refunds will not be issued for missed classes.

Studio Access: The studio is open only during scheduled class times. Open studios are available
on Thursdays 10am-3pm for current students only.

Purchasing and Storing Clay: Clay can be purchased from the office of the City of Greer Center
for the Arts. Students and instructors may only use clay that has been purchased from the Center
for the Arts. No outside clay is allowed. Students may only store no more than 2 bags of clay in the
studio. Old or unmarked clay may be discarded at the end of the session, so label your clay bags
with a sharpie. Students who aren’t continuing must remove and all clay and work from the
studio on or before your last class.

Cleanup: Clean workspace and put up stool at the end of each class. To help maintain a clean
and organized clay room environment, save 15-30 minutes at the end of each class to allow ample
time for cleanup.
*Make sure your work and clay bags are labeled. Abandoned, unlabeled work and old clay
may be discarded at the discretion of the instructors.

o Store your work on your corresponding class shelves

o Wipe off glaze lids and rims before putting them away

o Use damp sponges to clean tables, and wheels

o Leave wet rags on the drying rack, not the sink



e Cleanup continued:

Ensure bats are free from clay before storing them away

Properly clean the wheel from clay and slip after use

Clean and return all borrowed tools to where you found them

Don’t wash clay down the sink. Dispose of clay waste in the trash bin

o O O O

Please wash your hands before touching any doorknobs in the building

*Studio Safety:

Glaze Safety: Glazes contain chemicals and heavy metals that can be absorbed through the
skin. Never use bare hands to stir glaze, use the appropriate tools instead. Hands should be
washed after your studio session. Do not contaminate glazes by combining or watering them
down. Glaze must be wiped from the bottom of all pieces before firing.

Go outside to sand and scrape: Do not ever dry sand, scrape or do anything that generates
clay or glaze dust in the studio. Silica is the main component of clay and glaze. Long term
exposure to airborne silica particles can cause lung damage. All sanding must be done
outside.

All spills need to be cleaned up immediately: Cleaning up messes promptly keeps the
studio safe for everyone. Use a wet sponge. Never sweep dust in the studio.

Students are not permitted to load and unload the kiln: For the safety of everyone and their
pieces, only instructors may load and unload the kiln. If you want to pick up a pieces that has
been fired, you must wait until and instructor has unloaded the kiln.

Incidents: Notify your instructor immediately if any injury occurs during class time. All injuries
must be reported to the front office and an incident report must be filled out.

Sickness: For the health and safety of all students and staff, please do not come into the
studio if you are ill. Notify your instructor that you will be missing class for that week.

By signing this from, you acknowledge that you have read and fully understand all Clay Studio Rules and

Guidelines.

Signature: Date:




